PART |1 DEPARTMENT OF PERSONNEL SERVI CES 10. 755
STATE OF HAWAI |

M ni mum Qual i fication Specifications
for the C ass:

BOOKMOBI LE DRI VER

Basi ¢ Educati on/ Experi ence Requirenents:

One-hal f (1/2) year of experience requiring the ability to
read and conprehend witten material, as well as, nake basic
mat hemat i cal conputations. This experience nmay be net by part-
tinme and/or unpaid work. There nust be evidence that
participation was on a continuous basis, but not necessarily on a
full-tinme normal work basis. Gaduation froma high school with
successful conpletion of courses in English, Math, or equival ent
(e.g., GED), may be substituted for the required basic experience.

Experi ence Requirenent:

Can be fulfilled by one (A or B), or a conbination, of the
fol | ow ng:

A One (1) year of progressively responsible work
experience involving a variety of clerical tasks which
denmonstrated the ability to read and understand oral
and witten instructions, speak and wite sinply and
directly, conpare words, as well as, nunbers quickly
and accurately, and do sinple arithnetic conputations.

B. One-half (1/2) year of work experience which
denonstrated the ability to drive safely and in
accordance with State |aws, a vehicle over 10,000 GWR
and possession of a valid State of Hawaii driver's
i cense, Type 4 or Commercial Driver's License.

Substituti ons Al owed:

1. Graduation froma business or commerci al school above
level with a major in clerical curriculummy be
substituted for the one (1) year of clerica
experi ence.

2. Clerical curriculumstudy successfully conpleted in a
may be substituted for clerical experience on the basis
of 15 senester hours or its equivalent, for six (6)
nont hs of experience.
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Quality of Experience:

Possessi on of the required nunber of years of experience wll
not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and | evel of responsibility as to conclusively
denonstrate that he has the ability to performthe duties of the
position for which he is being considered.

Li cense Requi red:

Possession of a valid State of Hawaii notor vehicle
operator's license (Type 3 or higher). As applicable, applicants
nmust be eligible for a Type 4 driver's license or appropriate
Commercial Driver's License with proper endorsenent and must pass
the required nedical exam nation prior to appointnent. The Type 4
driver's license or Comrercial Driver's License of the appropriate
type nust be acquired within a brief period foll ow ng appoi nt nent
to the position, and prior to the expiration of the probationary
peri od.

Driving experience which shows a history of traffic
viol ations may disqualify an applicant. The evaluation of the
applicant's suitability may include an eval uation of information
acqui red through confidential inquiry of persons who are famli ar
with his/her driving ability and/or information acquired through
traffic court records.

Sel ective Certification:

Speci al i zed knowl edge, skills and abilities may be required
to performthe duties of sonme positions. In such positions,
certification may be restricted to eligibles who possess the
perti nent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connecti on between the kind of training and/or experience on which
they wish to base selective certification and the duties of the
position to be filled.

Test s:

Applicants may be required to qualify on an appropriate
exam nati on
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Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require good distant vision in one eye and the ability
to read printed material the size of typewitten characters,
gl asses permtted; the ability to hear the conversational voice,
with or wwthout a hearing aid; the ability to lift and carry heavy
boxes of books (over 45 I bs.) off, and on to, the vehicle; the
ability to reach the top shelf to shelve books; or the ability to
conpensate satisfactorily. Handicaps in these or other areas wl|
not automatically result in disqualification. Those applicants
who denonstrate that they are capable of performng the essenti al
functions of the position will not be disqualified under this
section.

Any condi ti on which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be made only
after a review of all pertinent information including the results
of the medi cal exam nation, and requires the approval of the
D rector.

Ment al / Enoti onal Requi renents:

Al'l applicants nmust possess enotional and nental stability
appropriate to the job duties and responsibilities and worKking
condi tions.

This is an anendnent to the m nimum qualification
specification for the class BOOKMOBI LE DRI VER approved on March 8,
1982.

DATE APPROVED: 4/ 25/ 91

SHARON Y. M YASH RO
Director of Personnel Services



